
Commitment: 15 hrs / week from June 2022 –  February 2023

Location: Remote and performance locations throughout Los Angeles

Position Overview: Apply your interest in production and stage management in a unique
opportunity to learn with and from The Braid, a growing non-profit performance and arts
organization repeatedly voted “best live theatre on the Westside of Los Angeles” and “most loved
business.”  The Braid is recognized for pioneering “salon theatre” a new art form at the intersection
of theatre and storytelling.  We are the go-to Jewish story company and leading national non-profit
organization creating, producing, and preserving stories grounded in Jewish culture and experience.
We have developed and produced over 70 original shows, collaborated with over 200 community
partners  and delighted over 115,000 community members in over 36 states and 30 countries.
Experience and contribute to all facets of stage management while also spearheading a significant
project that directly supports future productions and reach.  This paid position will work
approximately 15 hours weekly from June to February. Must have scheduling flexibility and be
available some evenings and weekends to support rehearsals and performances.

The Intern’s chief responsibility will be to provide production support and stage management for
The Braid’s 2022-23 season to gain hands-on training and experience with productions. Duties
include preparing scripts and materials for table reads, scheduling rehearsals, incorporating
director’s notes on scripts, working with dramaturg in script notes, and interfacing and
corresponding with talent. Intern may also support StoryNosh, The Braid’s digital series. Another
primary project will be to standardize our collection of 75+ original salon theatre productions and
collateral material to better facilitate and support our theatre company’s ability to license, reprise,
and/or perform shows or individual pieces from prior seasons. This process includes standardizing
and digitizing scripts and related materials like program playbills, talent bios, marketing collateral,
talent interviews and press coverage while also ensuring consistent branding. Specific duties also
entail updating a master profile with casting and tech requirements, talent contracts, partners and
venues that shows were performed.

Other Key Responsibilities:

● Maintains and manages rehearsal calendar.

● Interfaces and correspond with writers, actors, artists, musicians, speakers and producers to

schedule auditions, rehearsals, collect bios.

● Maintains log of rehearsal activity and performances, incorporating and highlighting new

director’s notes or script changes. Shares post rehearsal and performance reports with the cast

and production team.

● Prepares and distributes scripts and materials for table reads, rehearsals and performances.



● Assists director with technical direction, overseeing technical run-throughs prior to

performances or events.

● Provides stage management and cues to actors during rehearsals and performances as necessary

in live and/or live on Zoom performances and events.

● Helps to address and resolve any technical difficulties during rehearsals and performances.

● Assist with greeting patrons and ushering in live performances or working in break-out rooms via

live zoom performances.

Qualifications & Core Competencies:

● Must be a registered college student living OR enrolled in college in Los Angeles County

● Superior organizational and time management skills, with astute attention to detail.

● Excellent interpersonal and communication skills, including ability to work well in teams and

independently under tight deadlines.

● Ability to remain calm if technical difficulties arise.

● Strong oral and written communication skills, including proof-reading.

● Ability to be a thoughtful and alert observer and good listener.

● Experience with Google Workspace.

● Enjoys multi-tasking and creative problem-solving.

● Flexible schedule and available some evenings for performances

The Braid/JWT is an equal opportunity employer. We consider all qualified applicants for
employment without regard to race, religion, national origin, sex, pregnancy, age, sexual orientation,
gender identity, disability, or any other characteristic protected by law.

Compensation: $16.04/hour

Other Benefits: Being a valued part of a passionate team and family of creative community
leaders plus complimentary tickets to all performances and events.

To Apply: Please submit resume and cover letter to Sharon Landau, Managing Director @
Sharon@the-braid.org, with Production Intern and your first and last name in the Subject line.

mailto:Sharon@the-braid.org

